Using e-mail: Communicating with the World.

Descriptors

Lesson Title: Using e-mail: Communicating with the World.

Curriculum Areas: Science and Technology.

Recommended Levels: 6-12, Adult Education.

Time Frame: Two sessions of one (1) hour each.

Tribal Affiliation: Penobscot.

Geographic Location: Penobscot Reservation, Indian Island, Maine

Developed by: Richard Ruggeri

Email addresses of developers: mdseuss@iis.bia.edu
Date lesson was developed: 06/28/01

American Indian Standards: Non-specified

Instruction

Goal: Students will apply the basic functions of an e-mail client (program).

Behavioral Objectives:

· The student will be able to access e-mail that is sent to them. 

· The student will be able to save e-mail messages to a file on their computer in order for it to be archived.

· The student will be able to print his or her e-mail. 

· The student will be able to reply to e-mail messages. 

· The student will be able to write a new e-mail message to send. 

· The student will be able to attach files, pictures and/or other objects to the e-mail messages sent. 

· The student will be able to send completed e-mail messages on the Internet. 

· The student will be able to create and keep an e-mail address book

Prior Knowledge Needed:

Students will need a basic understanding of the operation of a personal computer.

Materials and Resources Needed:

· Personal computer (Macintosh or PC).

· Email client (Microsoft( Outlook Express or Qualcomm( Eudora). Other e-mail clients may be used as desired.

· Internet Access (via Cable Modem, DSL, Dial-up or LAN).

· Pre-set email accounts for students.

· Digital camera and/or archived files to use as attachments.

Lesson Summary/Performance Tasks: Almost all of the e-mail clients currently available perform the same tasks. In this lesson we will look at the basic functions of the most commonly used e-mail clients and how they can be used to communicate with others via the Internet.

· Teacher will introduce e-mail vocabulary.

· Teacher will give an overview of what e-mail is and how it can be used.

· Teacher will display and explain primary configuration of e-mail client

· Teacher will model use of email client tools and direct students to read, save and reply to a message that was sent to them.

· Teacher will model how to attach files to e-mail message. Students will use a photo image taken with digital camera or use archived file to send a message with attachment.

· Teacher will demonstrate how to use and organize address book. Student will insert e-mail addresses book and use when sending messages.

· Teacher will demonstrate other features of e-mail client that students may utilize in the future. This will include but not be limited to spam, virus protection, HTML, mailing lists, signatures and Netiquette (the do's and don'ts of online communication).

Cultural Content: N/A

Assessment: Performance checklist used

· Student can read and reply to e-mail message by instructor.

· Student can save and print e-mail messages.

· Student can send a new e-mail message that includes an attachment to instructor.

· Student can create, save to and use e-mail address book.

Extension

Technology Integration: N/A

Enrichment/Remediation: 

· Create a web based e-mail account (Hotmail, Yahoo!Mail, Mail.com, etc.)

· Create web based e-mail messaging group (listserv) on Yahoo!Groups
· Model how email addresses can be embedded into various documents (Word processing, web hosting, desktop publishing, presentation tools, etc.)

· Collaborate with another class/student(s) on a project via email

Teacher Reflections: As with most lessons, the teacher must always modify their teaching style and content to meet the needs of the class. Simple is always better. Further, having additional "helpers" in such activities will greatly reduce student's frustrations.

